Bulk Timesheet

A Bulk Timesheet option is used to create multiple Timesheets for the patients in the system. The
missed timesheet can be created by using this option.

Create Bulk Timesheet

Timesheet >> Bulk Timesheet
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Select the Employee Name, Patient Name, Care Type, Type of Timesheet, From Date, To Date and
Click Search.

GROUP TIMESHEET
e Sele e patie edule
Employee Patient Care Type Types OF Time Sheet From Date To Date
andrew Alex Antony Abel I Personal Care I Missin v I 07/09/2023 11 | 07/21/2023 5] m Reset
Employee Name Patient Name Payor Care Type Authorization Code Schedule Start Date Schedule End Date

The required details will appear on the screen, now select the checkbox and Click Next option.
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GROUP TIMESHEET

Step 1: Select the patient schedule(s)

Employee Patient Care Type Types OF Time Sheet From Date To Date
Andrew Alex v Antony Abel v I Personal Care v I Missing w I 07/08/2023 ] I 07/n/2023 1]
Selected : 4
Employee Name Patient Name Payor Care Type Authorization Code Schedule Start Date

v Andrew Alex Antony Abel Siraight Medicaid Personal Care 1547854 071312023

+  Andrew Alex Antony Abel Straight Medicaid Personal Care 1547854 0711472023

~  Andrew Alex Antony Abel Straight Medicaid Personal Care 1547854 0712012023

v Andrew Alex Antony Abel Straight Medicaid Personal Care 1547854 072112023

Reset

Schedule End Date

0711312023

07142023

0712072023

072172023

Total Record: 4

Verify the Clock-in time and Clock-out time and then Click Next option. If the user wants to change

the timing , then update the required time and click Next option.

GROUP TIMESHEET

Step 2: Confirm clock-in and clock-out time

Employee Name Patient Name Payor Care Type Authorization Code Schedule Start Date Schedule End Date Clock In Time
Clock

Clock Out Time

Clock

Andrew Alex Antony Abe Straight Medicaid Personal Care 15478534 077132023 07/13/2023 06:00 am
Andrew Alex Antony Abe Straight Medicaid Personal Care 1547854 071472023 07/14i2023 06:00 am
Andraw Alex Antony Abe Straight Medicaid Personal Care 1547854 0772012023 0772002023 06.00 am
Andrew Alex Antony Aba Straight Medicaid Personal Care 1547054 0772172023 07/21/2023 06:00 am

Select the Visit Task Details from the list and Click Next option.

GROUP TIMESHEET

Step 3: Select the visit tasks

Visit Task Detail

Dressing
v Laundry @ Simple O Detail  Task Cption
+  Meal Preparation @ simple () Detail Task Option v
+  Personal Hygiene @ Simple () Detail Task Option +
Supervision

08:00 pm

08:00 pm

08:00 pm

08:00 pm

Now review the Timesheet and Click Complete option. The missing Timesheet is now added to the

Visit Report.
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GROUP TIMESHEET

Step 4 Review and add Remark

Employee Hame Palient Name Payor Care Type Authorization Schedule Stan Date Schedule End Date Clock In Clock in Time Clock Gut Clock Out Time
Code

Andrew Alex Antony Abel Siraght Medicad | Personal Care 1547854 LIk i ex] 0713023 0732023 0600 am 03132023 Oi:00 pm

Andmw Alax Antany Abal Siraghd Madicasd | Parsenal Cars 154 TELS BTARE 074N O7H4Z023 B0 am 0742023 0800 prm

Andnew Ales Anlomy Abel Straght Medicasd | Personal Care 1547854 0TEI2023 07212023 DFR2N2023 DE00 am DR 2023 0800 pem
Wisit Task Detail Type Service Time (m Minutes) Aemanks
Frepare Braastast Sl 0
Prepare Dinner Simple 0
Remarks
Rermarks

m Complate »
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