Employee List

An employee list for an adult day care facility is a comprehensive roster of staff members,

including caregivers, nurses, administrators, and support personnel. It typically includes their
names, contact information, roles, certifications, and work schedules, ensuring efficient operations
and compliance with regulatory requirements in providing care and support to adult clients.

Bulk update Employee Group

The Employee Group information can be bulk updated for the list of employees in the system. Click
the check-box before the Employee ID in employee list and click Update Group.

Employee Tab >> List

LIST OF EMPLOYEES
< Refresh || Active v | X Delete Selected
‘ Employee ID Name Email
Employee ID Name Email
Employee ID Name A
° 008 Tanya Catts
o E0t David D
o Maria456 Maria Garcia
0 William1122 William Garcia
o James78g9 James Johnson
o DEMO-12 Moshe Lubel
o James123 James Smith
e Rebert321 Robert Smith
° E-Demo-001 Alex Toth
o E00100 itaza waris

+ | update Group

Role Mobile Number
Select Role v Mobile Number

Designation
Designation v

Email

101hunter101sam@gmail.com

david@myezeare.com

Maria@gamil.com

Willam@gmail.com

James@gmail.com

moshe@zrpath.com

jamessmith@gmail.com

Robert@gmail com

paymagnet@gmail.com

itazawarishussain@yahoo.com

Designation

Registered Nurse

Administrator

Reqgistered Nurse

PCA/CNA

Service Facilitator

Adminigtrative

Administrator

Administrative

Adminisirator

Administrative

Role

Registered Nurse

Super Admin

HHA

Office Assistant

Clinical Team

Super Admin

Administrator

Clinical Team

Administrator

Super Admin

Group(s)

Select

Mobile Number

(666) 656-6656

(343)535-3535

(789) 787-8878

(789) 7878778

(457) 8787887

N/A

(123) 4567839

(656) 5656685

(347) 480-9580

(897) 8766585

Search

Reset

Group(s)

Demo ALex

Demo Alex

The following screen appears, select the Group from list and click Save option.

App Installed

x

x

+ Add Employee

Action
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Update Bulk Employee Group

Select Group(s)*

| Select

Email

101hunter10 il.com

Designation

Nurse

david@myezcare.com

Maria@gamil.com

William@gmail com

James@gmail.com

moshe@zrpath.com

jamessmith@gmail.com

Robert@gmail.com

paymagnet@gmail.com

inazawarishussain@yahoo.com

Delete Employee

The Employee can be deleted from the system by using the option Delete in Employee List. Select
the Employee name by using the check box and click delete option.

Employee Tab >> List

LIST OF EMPLOYEES

£ Refresh || Active ~

Employee ID Name

Employee ID Name

Employee 1D

008

2]

Mariad56

William1122

JamesT39

DEMO-12

12398

James123

Robert321

E-Demo-001

E00100

Restore Deleted Employee

3 Delete Selected | Select

~ | Update Group

Email Designation Role
Ema Designation | | SelectRole
Name A Email

Tanya Catts

David D

Maria Garcia

William Garcia

James Johnson

Moshe Lubel

fayyaz m

James Smith

Robert Smith

Alex Toth

irtaza waris

101hunter101sam@gmail com

david@myezcare.com

Maria@gamil.com

William@gmail.com

James@gmail com

moshe@zrpath com

fahadneymarir@gmail.com

jamessmith @gmail com

Robert@gmail com

paymagnet@gmail com

irtazawarishussain@yahoo.com

Adminigtrator

Registered Nurse

PCA/CNA

Service Facilitator

Administrative

Administrator

Administrative

Adminigtrator

Adminisirative

Mobile Number

~ Mobile Number

Designation

Registered Hurse

Administrator

Registered Nurse:

PGAICNA

Service Facilitator

Administrative

Administrator

Administrator

Administrative

Administrator

Administrative

sile Number
bile Number

Role

Registered Nurse

Super Admin

HHA

Office Assistant

Clinical Team

Super Admin

Administrator

Clinical Team

Administrater

Super Admin

Group(s)
Select ~

Role
Registered Hurse
Super Admin
HHA

Office Assistant
Clinical Team
Super Admin
PCAICNA
Administrator
Clinical Team
Administrator

Super Admin

Group(s)
Select

Mobile Number

(666) 555-6655

(343) 535-3535

(789) 767-9878

(789) 7878778

(457) 8787887

NiA

(123) 4567899

(656) 565-6665

(347) 480-9560

(897) 876-6565

search

Mobile Number

(666) 556-6866.

(343) 535-3535

(789) 747-9878.

(789) 7878778,

(457) 8757887

NiA

(031) 311-1018

(123) 4567899

(656) 565-6665

(347) 480-9560

(897) 876-6565

Search

Reset

Reset

Group(s)

Demo Alex

Demo ALex.

Groupis)

Demo ALex

Demo ALex

App Installed

x

x

App Installed

x

x

o]

DoooooDDoDoOOO

Action

Select Deleted from the dropdown box. The Deleted employee can also be activated in the system
by using the option Active.
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beta i
& PROSPECTS < Employee D Name A Email Designation Role. Mobile Number Groupls) App Installed Action
& CLENT P © - Tanya Catts 101huntert01sam@gmilcom Registred Hurse Registered liurse 665)665.6686 Derno ALex x B0
& scHEDULNG . o €01 David D david@myezcare com Admmstiator Super Admin (343) 5353535 x B0
S— o Mariad56 Maria Garcia Waria@gami.com Regstered Hurse HHA (7597679678 % B0
! <

Q o= Willam Garcia wiam@gmi som PoacHA Ot Asssant sy 7a877s v B0
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= MESSAGES <

o DEMO-12 Moshe Lubel moshe@zrpath com Administrative Super Admin A x @0
Ll REPCRTS

o Jamesi23 James Smith jamessmith @gmailcom Adminisirator ‘Administrator (123) 4567809 x B0
#) ATTENDANCE "t < B

e Robert321 Robert Smith Roberi@grai com Administrative Clniesl Team (656) 565-6665 x B0
@ SETTINGS < ° £-Demo-001 Alex Toth paymagnet@gmail com Administrator Administrator (347) 480-8560 Demo ALex v B0

o Eo0100 irtaza waris intazawarishusssingyahoo com Adminisirative Super Admin (837)876-6565 v B0

To Restore the employee, click Active option. Now, the deleted employee is successfully restored.

LIST OF EMPLOYEES
Z Refresh || Deleted v | X ActiveSelected | Select v || Update Group
Employee ID Name Email Designation Role Mobile Number Group(s)
Employee ID Name Email Designation g Select Role 4 Mobile Number Select ~ Search Reset
Employee ID Name A Email Designation Role Mobile Number Group(s) App Installed Action
v o 12398 fayyaz m fahadneymarjr@gmail.com Adminisirator PCAICHA (031)311-1019 x
° E009233 Vijay Saini viiaysainisemi@gmail com Adminisirative Super Admin (546) 4742342 v
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